By-Laws of the

Delaware Valley Mass Spectrometry Discussion Group 

A Topical Group of the Philadelphia Section of the American Chemical Society

Article I

Name
The name of the group shall be the Delaware Valley Mass Spectrometry Discussion Group, herinafter referred to as the DVMSDG. 

Article II

Purpose 

The purpose of the organization is to promote the understanding and practice of mass spectrometry in the Delaware Valley.
Article III

Membership Eligibility

The DVMSDG is open to all persons interested in the principles or practice of mass spectrometry.
Article IV

Governance

Section 1- Officers

A. Titles and duties of each officer 

1. There shall be a Chair-Elect whose main duty is to locate a speaker, venue and featured sponsor for financial support for the annual Vendor’s Night. The Chair-Elect is responsible for making all arrangements (including arranging for vendor display tables, required audio-visual equipment, etc.), and to ensure enough funds are available from all sponsors collectively to support the Vendor’s Night meeting. The Chair-Elect also will assist the Chair and preside at all meetings in the absence of or at the call of the Chair. The Chair-Elect will be responsible for hosting two speakers during the year. The Chair-Elect shall succeed into the position of Chair upon election of a new Chair-Elect.

2. There shall be a Chair who will preside at all DVMSDG meetings, appoint necessary ad-hoc committees, call special meetings of the group as a whole or of the Board, and act as a liaison between the DVMSDG and the Philadelphia Section of the ACS. The Chair will be responsible for organization of the social hour during the regular meetings, including ordering of the food and beverages. The Chair shall also organize a roster of speakers for the current year (with input from other members of the Board), will be responsible for hosting two speakers during the year, and is responsible for identifying candidates for the Chair-Elect position. The Chair shall succeed into the position of Past-Chair upon election of a new Chair-Elect.

3. There shall be a Past Chair who will provide guidance to both the Chair and Chair-Elect. The Past-Chair will be responsible for hosting two speakers during the year.

4. There shall be a Secretary who will keep an accurate record of all sponsors and compose all written documents and/or newsletters to keep members informed about DVMSDG meetings or events. The secretary will distribute an attendance sheet at each meeting and maintain a count of meeting attendees. The secretary will prepare the annual report for the Philadelphia Section-ACS, and maintain contact with DVMSDG sponsors, particularly during the January-February time frame to finalize plans for the annual Vendor’s Night meeting. The Secretary will be responsible for hosting one speaker during the year.

5. There shall be a Treasurer who will collect dues, annual contributions from vendors, special contributions from vendors for vendor sponsored meetings, serve as financial liaison to the Philadelphia Section-ACS, keep an itemized account of all receipts and disbursements, and prepare all financial statements and budget requests in accordance with the Philadelphia Section-ACS rules. The Treasurer will also be responsible for maintaining contact with the sponsor vendor representatives directly concerning payment of the annual sponsor fees. The Treasurer will have signature authority on the DVMSDG bank account. The Treasurer will be responsible for hosting one speaker during the year.
6. There shall be a Membership Chair who will be responsible for member recruitment activities. The Membership Chair will attempt to find contacts at places where few or no one is attending and advertise meetings through e-mail or personal contact. The Membership Chair will provide information to the Editors of the Catalyst (the publication of both the Delaware and Philadelphia section-ACS) concerning upcoming meetings of the DVMSDG (paying attention to the required lead-time). The Membership Chair will not be responsible for hosting any speakers during the year.

7. There shall be an Awards Committee Chair who will be responsible for handling the annual student travel awards (or any other awards established or given out by the DVMSDG), including the solicitation of applications and creation of a committee to review the award submissions. The Awards Committee Chair will not be responsible for hosting any speakers during the year.

8. There shall be a Webmaster who will be responsible for maintaining the DVMSDG website. The Webmaster will also maintain the e-mail list of the members of the group. The Webmaster will have signature authority on the DVMSDG bank account. The Webmaster will not be responsible for hosting any speakers during the year.

B. Board Membership

The officers of the DVMSDG as described in Article IV Section 1 will comprise the membership of the Board of the DVMSDG. 

C. Eligibility for Officers

Officers of the DVMSDG must be members of the American Chemical Society. A Ph.D. candidate may be a full member of the Board, but may not serve in the position of Chair-Elect or Treasurer, as these are multi-year commitments.

D. Officer Elections

Officers will be elected through a majority vote of the DVMSDG members present at the annual Vendor’s Night Meeting. Officer candidates shall either be presented by the Board or nominated from the floor at the meeting. The voting shall be done at the same meeting by either voice or by request of any member present by written ballot. Officers will be elected by a plurality of votes cast. The counting and handling of written ballots shall be the responsibility of the Past-Chair. 

E. Officers' Terms of Office 

The term of office shall be one year, beginning September 1.  Two years for the Treasurer position.

F. Vacancies in Officer Positions 

1. Upon vacancy of the office of the Chair, the Chair-Elect shall fulfill the duties as stated in Article IV, Section 1A. 

2. Upon vacancies of any other office, a new officer will be elected by the members of the DVMSDG within two months following the creation of the vacancy during a regular or special meeting by methods stated in Article IV, Section 1D. 

Section 2 – Duties of Officers to Host Speakers

The duties of hosting a speaker will include obtaining from the speaker the following information: name, contact information (phone, e-mail), title of talk, short abstract and brief biography (for posting on the website). The abstract and biography of the speaker should be provided to the webmaster for posting on the website at least one month prior to the talk. All efforts should be made to post the name of the speaker and the title of the talk at least three months prior to the meeting. In the event of a last-minute cancellation, the DVMSDG membership will be notified via the website and all efforts made to find a substitute speaker. The host will also arrange for lodging (by providing to the speaker a list of nearby hotels/motels) and for shuttle/taxi or other transportation of the speaker from/to the airport, train or bus terminal.

Section 3 - Removal of Members and Officers 

A. Removal of Members or Officers

The following are reasons for initiating removal proceedings: 

1. Failure to fulfill the responsibilities of his/her office as defined in these bylaws. (for officers) 

2. Failure to maintain full membership (or emeritus status) in the ACS (for officers). 

3. Engaging in behavior that is flagrantly disrespectful and/or embarrasses the DVMSDG or the Philadelphia Section-ACS. 

B. Procedure for Removing Members or Officers

Any member in good standing in the DVMSDG may bring charges against another member or officer by presenting his/her concerns to the Chair. The accused member or officer must be contacted by phone or meet in person with the Chair and then notified in writing by the Chair of the reason for the proposed removal in advance of the meeting to consider removal. The accused member will be given the opportunity to present his/her case at the meeting and prior to any vote on his/her status. Membership or position on the Board will be revoked by majority vote (by secret ballot) of the members present at the meeting. If the accused member is the Chair, the Chair-Elect will control the proceedings. 

Article V

Meetings 
Section 1 - Regular Meetings 

There will be eight (8) meetings per year during the months of September, October, November, January, February, March, April and May. Meetings will generally be held on the second Monday of the month; all attempts will be made to ensure that meetings do not overlap with those of the Baltimore-Washington or North Jersey Mass Spectrometry Discussion group, or other large meetings such as the Chromatography Forum of the Delaware Valley, as many members overlap their membership. Notification of meeting dates and locations will be made through the DVMSDG website.

Section 2 - Special Meetings 

Group members will be notified by a posting on the DVMSDG website at least one week before any special meetings. Any additional meetings to address problems, dismissal or concerns regarding the group will be scheduled by the Chair. 

Section 3 - Attendance 

Meeting attendance is voluntary for all group members. 

Section 4 – Board Meetings 

The Board shall meet each year during the summer (June or July) to finalize the schedule of speakers and hosting duties, review officer duties for new board members, review finances and budget and address any issues prior to beginning of the next year. An additional meeting of the Board shall be held in December to finalize plans for the spring meetings, particularly Vendor’s Night. 

Section 5 – Speaker Compensation 

No honorarium will be offered to DVMSDG meeting speakers. The DVMSDG will pay for all reasonable expenses (travel, food and lodging) incurred by the speaker to attend the meeting. Speakers will be reimbursed for travel at the coach rate (all attempts should be made to procure the lowest cost of travel). The speakers will be encouraged to make their own travel (e.g., air) arrangements. For lodging for out-of-town speakers, a list of hotels will be provided by the host to the speaker so they may make their own lodging arrangements.

Section 6 - Voting 

Unless otherwise stated in the bylaws, a vote carries when fifty-percent (50%) plus one of the members present vote in favor of the question called for a vote. 
Article VI

Committees

Section 1 - Membership Committee 

The Membership Chair may recruit DVMSDG members to serve on the membership committee as required to handle committee responsibilities.

Section 2 - Awards Committee 

The Awards Committee Chair may recruit DVMSDG members as required to serve on the Awards Committee to assist with solicitation or selection of the awardees. 

Section 3 - Ad hoc committees 

The Chair may recruit DVMSDG members to serve on ad-hoc committees to assist with special events as required. 

Article VIII

Finances

Section 1 - Dues 

The DVMSDG may charge dues to its members to defray the costs of meetings held during the year. Members will discuss and vote on the proposed amount of dues for the following year during the Business portion of the annual Vendor’s Night meeting.

Section 2 - Sponsors 

An annual contribution, level to be determined annually by the board for the upcoming year, entitles the sponsors to recognition on the DVMSDG website and to one table/booth at the annual Vendor’s Night meeting. DVMSDG sponsors may suggest the names of speakers to the Board. If a vendor is designated as the featured sponsor(s) of the Vendor’s Night meeting, they are expected to pay travel expenses for the speaker and for the sit-down dinner. Vendors should RSVP directly to the Treasurer with funding. If a mini-symposium is arranged in which a particular vendor’s technology is highlighted, the vendor should pay for food for the meeting. In return, the featured vendor will be given a 10-15 minute slot at the beginning of the symposium to highlight the featured technology or application.
Section 3 – Philadelphia Section ACS Funding 

The club will request funding from the Philadelphia Section of the ACS each fall to support group activities for the following calendar year.

Section 4 – Audit 

The Treasurer will prepare an annual statement of the DVMSDG account finances and distribute it to the DVMSDG Board at the summer board meeting. The financial statement will be audited by a committee comprised of the Chair and Chair-Elect. The audit should be completed by the end of August in preparation for the activities of the new year.
Article IX

Amendments to the By-Laws
All proposed amendments to these by-laws shall be made in writing. Amendments shall be proposed by petition of at least five (5) members of the group or by resolution of the Board. Proposed amendments shall be posted on the website and considered at two successive meetings of the DVMSDG; after approval by the Policy & Bylaws Committee of the Philadelphia Section ACS, the amendments shall be submitted to the DVMSDG membership for balloting by e-mail. The Chair of the DVMSDG shall declare the amendment adopted if it receives 75% affirmative vote of the ballots cast.

Article X

Dissolution of the Organization
In the event of dissolution of the DVMSDG for reasons of financial incapability, no funds to operate the organization, or a lack of volunteers to hold office and proceed with a meeting program, the members of the Board still holding office shall, meeting as a group and with a two-thirds majority vote, return all funds and any existing physical equipment to the Philadelphia Section of the ACS after all just debts have been paid.

Notes:

The main ideas in draft 1 were the result of a DVMSDG Board Meeting held 11/8/2004, at the Holiday Inn Express on Naamans Road in Delaware. Board members in attendance: Catherine Bentzley, Patricia Peacock, Kevin Owens, Charles Ross, Steve Seeholzer, Scott Van Bramer, Vince Van Nostrand. Changes resulting in draft 2 were the result of a DVMSDG Board Meeting held at Villanova University on 12/18/06 involving Chris Petucci, Vince Van Nostrand, Kevin Owens and Amanda Grannas. Changes resulting in draft 3 were the result of a DVMSDG Board Meeting held at the Mainline Jewel of India in Ardmore on June 12, 2007 involving Chris Petucci, Jon Pratt, John Masucci, Chuck McEwen, Violeta Petkovska, Vince Van Nostrand, Scott Van Bramer and Kevin Owens.  Changes resulting in draft 4 were the result of email correspondence between Board Members, Scott Van Bramer, John Masucci, John Pratt, Bo Wang and Bill Simonsick.

Vendor’s Night Funding Requirements: funding on the order of $4000-5000 (for 80-100 attendees) is required to cover expenses for the Vendor’s Night meeting (2008 figures).

Bylaws Draft 1: 9-8-06 by K. Owens

Draft 2: 6-11-07 by K. Owens

Draft 3: 6-21-07 by K. Owens

Draft 4: 7-23-08 by J. Masucci
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